JOB DESCRIPTION

Wabaunsee County - Economic Development Director
Location:
Wabaunsee County, Kansas

Title:

Coordinator

Salary:

Dependent upon experience & qualifications
Education:
Bachelors Degree, or Experience

Experience:
3 Years Minimum, or Degree

Duration:
Full Time

Training:
Economics, Planning, Business Admin., Agriculture Or Related Field

Reports to:
Wabaunsee County Commissioners (3) & Volunteer Board (15 + Advisor)

Position Description:

Position is responsible for:

· Planning and promoting economic development of county and cities within

· Identifying, managing and marketing business and industrial incentives

· Business retention and expansion

· Business and industrial recruitment

· Participating in and supporting local organizations

· Effectively communicating with civic leaders, Chambers of Commerce and other community partners throughout the local, state and federal level

· Organize and facilitate planning, training, and technical assistance events

· Participate with additional EcoDevo directors, tourism groups and other partners in the development of county-wide tourism efforts

· Development of new attractions, events and facilities to enhance the tourism efforts of the county

· Organize and promote specific tourism activities and events

· Locate and make available information about grants, other funding opportunities, and other resources to the general public within the county

· Writing and submitting grants and business plans

· Managing the overall administrative & budgeting functions of the WCEDC function

Candidate should be capable of grant writing, research, statistical analysis, and resource identification.  Leadership, writing skills and familiarity with technology are necessary.  The desired candidate is best described as a business-oriented generalist that is capable of multi-tasking, quick learning, strategic planning, and creative thinking.  He or she can identify and pick up specific skills along the journey, communicate with a wide-range of individuals, and is capable of developing and promoting new visions.  He or she can function with limited guidance, while at the same time act as a valuable team member in a group setting.  This individual must exhibit the ability to work effectively with people from a broad variety of backgrounds, interests and socio-economic levels.  

Other Valuable Skills:

· Budget proficiency

· Skilled in use of Excel, Work and Powerpoint or equivalent software

· Fluent skill in using the internet and other resources to find information needed by client communities, organizations and individuals.

· Website development & maintenance skills

Other Requirements:

· Wabaunsee County Resident currently or willingness to move to  & reside in the county within 6 months of accepting position

· Must have own reliable means of transportation 

· Willing to work as a professional on fixed salary with work periodically required on evenings and weekends

· Ability to form effective alliances and partnerships and to share work and rewards with others

· Willingness to commit to additional professional training and development when available

· Complete trustworthiness a must as this position will be performing many duties independently with limited guidance

· Demonstrated interest and ability in serving the needs of rural communities and people in an effort to ensure Wabaunsee County is a great place to do business, live and visit
Candidate should have either a Bachelors Degree or relevant work experience.  Salary is commensurate with qualifications.  

